VARSITY BASKETBALL GAME DAY

Updated 12/9/15

IF OFFICIAL DOES NOT SHOW UP CALL CHUCK AT 220-8026 (Game day official for problems)
WHO



WHAT






BY WHEN

___AD


Put sign up on Visiting team locker room



2:30pm

___CUST

30 Chairs and 2 scoring tables(12 chairs per team)


3:00pm

___CUST

1 Clock, poss. arrow, 30 sec. clock and mic. and flag opener
3:00pm

___CUST

Bleachers out and open





3:00pm

___CUST

White boards out for visiting teams




3:00pm

___CUST

Outside doors locked around gym area



3:00pm

___CUST

Take out ticket booth






4:00pm

___CUST

Upper gate chained and locked




Call from AD

___COACH

Score books 







3:00pm

___COACH

Music for warm-ups (Approved by coach)



3:00pm

___COACH

Floor mat for shoes at score table




game time

___AD


Reader board updated






weekly

___AD


Programs and tickets





4:15pm (Varies)
___AD


Ticket takers and cashier in place with radio


4:15pm (Varies)
___AD


6 water bottles for table workers + Jersey for official bookkeeper
5:30pm

___AD


6 water bottles, towels, and treats for officials


6:00pm

___AD


Signs up for Welcome and /NO EXIT



3:15pm

___AD


Program and info. to announcer




5:15pm

___AD


Get teams into locker rooms at half time



Half-time
___AD


Let officials and teams know of 3 minutes warning


Half-time

___AD


Sweep floors in-between varsity games



between games

___AD


Get teams and officials back into locker rooms


After each game

___AD


Count money and put in safe





8:00pm

___AD


Have custodians open upper gate/Take down signs


8:30pm


AFTER GAME

___CUST

Put away chairs, clock, microphone, tables

___CUST

Lock ticket booth up under stairs

___CUST

Clean bleachers and reset gym

___CUST

Clean up officials area and get towels to AD’s room
___AD


Get officials into locker room

___AD


Put away sign
___AD


Get jersey/vest back from official bookkeeper
